East Valley School District No. 361
12325 East Grace Avenue
Spokane Valley, WA 99216
(509) 927-3219

Dear Classified Applicant:

We appreciate your interest in a position with East Valley School District. All application material is enclosed. Please
submit your completed application to Ray Stookey, Manager of Human Resources, East Valley School District #361,
12325 East Grace Avenue, Spokane Valley, WA 99216.

To be considered for employment a completed application must include:
= East Valley School District Application Packet
= Current Resume’
= Applicant Disclosure Statement
= Letter(s) of Interest — please provide a letter for each position in which you are interested
= Letters of Recommendation — two letters for each specific position
= Confidential Character Reference Forms — at least two must be returned directly to the Manager of Human Resources
= Sexual Misconduct Form - fill out one form for every school district you previously worked in and send it directly to the
school district.
= Affirmative Action Questionnaire — optional

Each active and completed file is reviewed and the applicant evaluated. Applicants who appear, by their qualifications, to
best fit the needs of East Valley School District may be invited for a formal interview.

Openings for all positions are on our web site at www.evsd.org.

An offer of employment is given only by the Human Resources office and is subject to approval by the Board of
Directors. When hired, an employee must complete a fingerprint check by the Washington State Patrol (WSP) and the
Federal Bureau of Investigation (FBI). There is a fee for this service. Only candidates recommended for employment
will be required to meet the fingerprint requirement.

Applications will remain in active statue for one year unless renewed at the written request of the applicant.

Please direct any further questions to the Human Resources office (509) 927-3219.

Sincerely,

Ray Stookey
Manager of Human Resources

Class cover letter 10.19.07



East Valley School District No. 361
12325 East Grace Avenue
Spokane Valley, Washington 99216

Office: (509) 927-3219
Fax: (509) 927-9503

Classified Application for Employment

Name

Last First

Present Address

Middle

Phone

City State

Business or Message Phone

Zip

Other name(s) under which records may be listed

Prioritize Position(s) for which you are applying:

Secretarial/Clerical Custodial Educational Assistant
Food Service Maintenance Technology
Transportation Other

Present Position or Employment Status

Employer Position

Citizenship

Would you be able to provide proof of citizenship, visa, or alien registration number if you were hired?

Yes No

Health

Do you have any health conditions which should be considered in job placement, or which may affect

performance?

Yes No If yes, please, explain

Check if you are interested in a substitute position.

East Valley Schools are an Equal Opportunity Employer and comply with all requirements under the ADA



Employment Experience

Start with your present or last job. Include any job-related military service assignments and volunteer activities.

1 Employer . Dates Employed Work Performed
From To If full-time, mark with*
Address
Number of Years
Telephone Number(s)
Hourly Rate/Salary
Job Title Supervisor Starting Final
Reason For Leaving Number of
Employees in
Organization
2 | Employer Dates Employed Work Performed
From To If full-time, mark with*
Address
Number of Years
Telephone Number(s)
Hourly Rate/Salary
Job Title Supervisor Starting Final
Reason For Leaving Number of
Employees in
Organization
3 | Employer Dates Employed Work Performed
From To If full-time, mark with*
Address
Number of Years
Telephone Number(s)
Hourly Rate/Salary
Job Title Supervisor Starting Final
Reason For Leaving E‘r%r&%?/rezg i
Organization
4§ Employer Dates Employed Work Performed
From To If full-time, mark with*
Address
Number of Years
Telephone Number(s)
Hourly Rate/Salary
Job Title Supervisor Starting Final
Reason For Leaving Number of
Employees in
Organization
5 J Employer Dates Employed Work Performed
From To If full-time, mark with*
Address
Number of Years
Telephone Number(s)
Hourly Rate/Salary
Job Title Supervisor Starting Final

Reason For Leaving

Number of
Employees in
Organization




Education

Vocational Undergraduate Graduate
Elementary | High School |Training/School | College/University Professional

School Name/Location
Years Completed 45678 {910 11 12 12 3 4 12 3 4 12 3 4
(Circle Last Year) oooofd (00 0 0O oonoag oonoan oononn
Diploma/Degree
& Year of Graduation
Years Attended
Describe Course of Study

Extracurricular
activities

Describe any specialized
training, apprenticeship,
and/or skills

Describe any honors
you have received.

State any additional
information you feel
may be helpful to us in
considering your appli-
cation

Activities
List professional, trade, business or civic activities and offices held. (You may exclude memberships which
would reveal race, creed, color, national origin, sex, age, or disabilities.)

References
Give name, address, and telephone number of three references who are not related to you and are not previous
employers.

1.

2.

3.

Special Skills and Qualifications
Summarize special job-related skills and qualifications acquired from employment or other experience.

Do you hold a current first aid card? |:| Yes |:| No
If not, have you had first aid training? |:|Yes |:|N0 If yes, when?

Do you have a valid Washington State driver's license? |:|Yes |:|No
What endorsements (other than passenger vehicle) do you have on your driver's license?




PLEASE COMPLETE THE AREAS RELATED TO THE POSITION FOR WHICH YOU ARE APPLYING

EXPERIENCE

Para Educator Maintenance and Operations

Working with children (elementary) years exp. Carpentry/General — Journey yes/no ____years

Working with children (secondary) years exp. Cabinetry __ years

Working with special needs children years Electrical — Journey yes/no ____years
Willing to feed and toilet? yes/no Electrical — License yes/no ___years

Able to lift 50 pounds? yes/no Painting — Journey yes/no __ years

Keyboarding w.p.m. years exp. Building Mechanic __ years

Computer operations experience years Plumbing - Journey yes/no __years

Basic bookkeeping experience years Locksmith ____years

Library experience years Glazier __ years

Multicultural experience years Floor Layer _____years

At-Risk students years Welding ___years

Current First Aid card yes/no HVAC-R - Journey yes/no ____years
If yes, expiration date: Steamfitting — Journey yes/no __ years

Heating __years

Bookkeeper Cooling __years

Keyboarding w.p.m. years exp. Boiler Operation __years

Ten-key experience years License # NI years

Calculator experience years Safety Procedures __ years

Payroll experience years Locksmith __ years

Record/bookkeeping experience years Glazier ____years

Computer operation experience years Floor Layer ___years

Welding __ years

Secretary Warehouse __ years

Keyboarding w.p.m. years Information Technology ___years

Shorthand/speedwriting w.p.m. years Forklift Pallet Jacks ___years

Dictaphone/transcriber experience years Gardening (Professional) ____years

Computer operation experience years Blueprint Reading __ years

Record-keeping/filing experience years Building Codes

Receptionist/telephone experience years

Supervisory experience years Food Service

Working with student records and transcripts years Able to lift minimum 25 pounds yes/no

Current First Aid card yes/no Able to bend and reach overhead yes/no
Expiration date: Previous Institutional Food Service Experience yes/no

Previous School Food Service Experience yes/no

Bus Drivers Hepatitis A Vaccination

Valid Washington Driver’s License yes/no 1% Vaccine date: yes/no

Commercial Driver’s License yes/no 2" Vaccine date: yes/no

Current first aid card yes/no Valid Food Handler’s Permit yes/no
Expiration date: Expiration date:

In-service Training Records yes/no Basic Nutrition Classes yes/no
Current and/or available yes/no Quantity Cooking Experience yes/no
Location: Operating Commercial-size equipment? yes/no

School Bus Driver Physical Requirements yes/no Food Safety/Sanitation Class yes/no

Available to work M-F on an on-call basis yes/no

Bus Driving Experience List school food service experience on separate yes/no

Date: page, including baking, cooking, etc.
Years:
Hours:

NOTE: In addition to responding to those areas which apply to this job opening, it is your
responsibility to identify any additional specific skill/s or experience/s which will help to qualify you
for this position. Use a separate page, if necessary, for additional comments stating your reasons for
feeling you are qualified for this position.



APPLICANT DISCLOSURE STATEMENT Page 1 of 4

Print Name:

Please complete the following questions and sign the declaration. Any falsification or deliberate misrepresentation,
including omission of a material fact, or failure to complete any part of your application or this questionnaire can be
grounds for denial of employment or continued employment with the district.

= ALL REQUIRED DOCUMENTATION REQUESTED BELOW MUST ACCOMPANY THIS
FORM. ALL QUESTIONS MUST BE ANSWERED. IF ADDITIONAL SPACE IS NEEDED,
ATTACH A SEPARATE SHEET OF PAPER.

EMPLOYMENT HISTORY DISCLOSURE
1. Are you presently under contract? [INo LYes — If yes, with whom?

What is your present position (Title)?

2. Are you a former employee of East Valley School District?  [I1No [1Yes

If yes, list dates and positions:

3. Have you ever worked for a school district, ESD, or OSPI not listed in your application?

[INo [lYes If“yes”, provide name and address of districts(s) and dates
employed on a separate page.

4, Have you ever been on a plan of improvement or placed on probation? 1 No [1Yes

5. Have you ever been placed on administrative leave pending investigation of allegations

of misconduct?  [INo ClYes

6. Have you ever been the subject of a complaint to the Superintendent of Public Instruction or any other

disciplinary board or licensing body?  [INo LIYes

7. Have you ever resigned or otherwise separated from any employment (inclusive of regular or
extracurricular positions) in order to avoid discharge or non-renewal? [1No [1Yes

8. Have you ever been discharged or non-renewed from any employment (inclusive of regular or
extracurricular positions)?  [INo [1Yes

9. Have you ever been disciplined for misconduct by a past or present employer? [1No [1Yes

10. Have you ever had your certificate revoked, suspended, or denied, or have you voluntarily relinquished a
teaching certificate to avoid revocation procedures? [1No [1Yes

11. Has any order or agreed order been entered into or imposed regarding your certificate? [INo [Yes

12. If you answered YES to questions 4, 5, 6, 7, 8, 9, 10, or 11, attach a page explaining the underlying facts,
place, date, and outcome.



APPLICANT DISCLOSURE STATEMENT Page 2 of 4

Print Name:

CRIMINAL HISTORY DISCLOSURE

L.

Are you presently charged with, but not convicted of, a crime?
(Exclude civil infractions, such as minor traffic citations.)

[INo [Yes Ifyes, attach an explanation of the nature of the charge, place, date, and court.

A pending criminal charge will not necessarily bar you from district employment.

Have you ever been convicted of a crime? (The term “convicted” means all adverse dispositions,
including a finding of guilty, a plea of guilty or nolo contendere, an Alford plea, a stipulation to the
facts, a deferred or suspended sentence, or a deferred prosecution. Exclude civil infractions, such as
minor traffic citations.)

CINo [Yes

If yes, attach an explanation of the nature of the crime, place, date, and court.

A conviction record will not necessarily bar you from district employment.

3. (A)

CHECK ANY OF THE FOLLOWING FOR WHICH YOU HAVE BEEN CONVICTED,

INCLUDING ANY OF THESE CRIMES AS THEY MAY HAVE BEEN RENAMED:

(See above for definition of “convicted”).

O Custodial Assault

[

First, Second, or Third Degree

First or Second Degree

O First, Second, or Third Child Molestation Manslaughter
Degree Assault of a Child [J First or Second Degree [J First, Second, or Third Degree
[J First, Second, or Third Sexual Misconduct with Rape
Degree Assault Minor(s) [J First or Second Degree
[ Simple Assault [J Patronizing a Juvenile Robbery
[J First or Second Degree Prostitute [J Indecent Liberties
Custodial Interference [J Selling or Distributing Erotic [J Felony Indecent Exposure
O Incest Material to Minor(s) [0 Vehicular Homicide
O First, Second, or Third [J Sexual Exploitation of Minor(s) [ Unlawful Imprisonment
Degree Rape of a Child [J Communication with a Minor [J Malicious Harassment
[J Child Abandonment For Immoral Purposes [J Criminal Abandonment
[J Child Abuse or Neglect as [J First Degree Arson [J First or Second Degree
Defined in RCW 26.44.020 [J First Degree Burglary Criminal Mistreatment
[J Violation of Child Abuse [ Aggravated Murder [J Promoting Pornography
Restraining Order [J First or Second Degree [J First Degree Promoting
[J Child Buying or Selling Murder Prostitution
[J First or Second Degree [J First or Second Degree [J Prostitution
Kidnapping Extortion [J First or Second Degree
[J Endangerment with a Custodial Sexual Misconduct

3. (B)

Controlled Substance

[l CHECK HERE IF YOU HAVE NOT BEEN CONVICTED OF ANY OF THE ABOVE,

INCLUDING ANY OF THESE CRIMES AS THEY MAY HAVE BEEN RENAMED.



APPLICANT DISCLOSURE STATEMENT Page 3 of 4

Print Name:

4, Have you ever been (a) found by a court in a protection proceeding under Chapter 74.34 RCW to have
abused or financially exploited a vulnerable adult or (b) convicted of any of the following crimes where the
victim was a vulnerable adult: (Vulnerable adult means adults of any age who lack the functional,
mental, or physical ability to care for themselves.)

e First, second, or third degree extortion o Forgery
e First, second, or third degree theft e Any of the foregoing crimes as they may
have been renamed
[INo [Yes IF YES, EXPLAIN BELOW.
5. Have you ever been convicted of any crime involving the manufacture, delivery, or possession with

mtent to manufacture or deliver a controlled substance?

[INo [Yes IF YES, EXPLAIN BELOW.

6.  Have you ever been found in any dependency action under RCW 13.34.040 to have sexually assaulted or
exploited any minor or to have physically abused any minor?
[INo [Yes IF YES, EXPLAIN BELOW.
7. Have you ever been found by a court in a domestic relations proceeding under Title 26 RCW to have

sexually abused or exploited any minor, or to have physically abused any minor?

[INo [Yes IF YES, EXPLAIN BELOW.

8. Have you ever been found in any disciplinary board final decision to have sexually or physically abused
any minor or developmentally disabled person, or to have abused or financially exploited any vulnerable
adult? “Disciplinary board final decision” means (a) any final decision by the director of the Department of
Licensing for real estate brokers and salespersons and (b) any final decision by a disciplinary authority under
Chaper 18.130 RCW or the secretary of the Department of Health for the following businesses or professions:
chiropractic, dentistry, dental hygiene, naturopathy, massage, midwifery, osteopathic medicine and surgery,
physical therapy, physicians, practical nursing, registered nursing, and psychology.

[INo [Yes IF YES, EXPLAIN BELOW.

9. Are you presently charged with, but not convicted of, any of the crimes or offenses described in questions

3 through 8 above? [INo [Yes









East Valley School District No. 361
CONFIDENTIAL EMPLOYMENT & CHARACTER REFERENCE FORM

APPLICANT: /authorize any current or former employer, person, firm, corporation, educational or vocational institution, or government
agency to provide to East Valley School District information they have regarding me. | hereby release and discharge those who provide
information and East Valley School District from any and all liability as a result of furnishing and receiving this information. | agree that
references and personal information which become a part of this application will be regarded as confidential and shall not be revealed
or disclosed to me.

(applicant signature required) (date)

has applied for a classified position with the East Valley School District. We ask
that you carefully evaluate the applicant in terms of your professional contact with this
individual either as an employee in your company or as a volunteer in your organization.

(applicant print name)

Lowest No basis

Note: Please rate the applicant in each of the following
categories by comparing this individual with others of

Upper
10%

Upper 25%
but not
Upper 10%

Upper 50%
but not
Upper 25%

Lower 50%
but not
Lowest 10%

10%

for
judgement

comparable training and experience.

1. Flexibility: Willingness to learn new concepts or ways of doing
things. Co-operative with youth and adults.

2. Commitment to Accomplishment: Exertion of effort to attain
particular goals. A desire for producing results. Organization of
ideas, time, materials, and space so accomplishment occurs.

3. Enthusiasm: Displays overall optimism and zeal for what one is
doing. Willingness to be involved. Enthusiasm develops positive
interpersonal relationships with others.

4. Clarity of Expression: Understands and correctly interprets
concepts presented or discussed. Presents and discusses
concepts precisely; answers questions clearly. Uses correct oral
and written communication skills

5. Integrity: Actions are consistent with stated views. Exhibits
reliable follow-through on commitments. Deals with children and
adults with routine honesty.

6. Relationships: Ability and willingness to develop appropriate
relationships with students and adults. Exhibits listening skills,
patience, and liking for others. Shows empathy for students; is
interested in their learning and welfare; is responsive to student
needs; is accepting of students and has a high regard for them
as they are.

7. Multicultural: Accepts cultural and ethnic differences in students
and adults.

8. Dependability: Can be relied upon to maintain regular
attendance, is punctual, and is communicative in a timely
manner when personal responsibilities interfere with professional
responsibilities.

9. Modeling Appropriate Behavior:
courteousness, and behavior of individual.

Dress, appearance,

Overall rating of this candidate (check one): [ ] Excellent ] Very Good [ ] Good [] Fair [ ] Poor

Comments:

Name of Evaluator (please print) Title: Telephone:( )

Relationship to Applicant

Observation from to Applicants position during this evaluation period

Have you observed this applicant: very few times? equal to one year? several years?

Date: Signature:

Thank you for assisting us in evaluating this applicant. Please return completed form to: Manager of Human Resources, East
Valley School District No. 361, 12325 East Grace Avenue, Spokane, WA 99216 or Fax to (509) 927-9503
March 2003 Insert C-Confidential Employment and Character Reference Form-cs
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WASHINGTON STATE SEXUAL MISCONDUCT
DISCLOSURE RELEASE

(District Submits This Form to Previous School District Employer(s))

%
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To: | SCHOOL DISTRICT EMPLOYER |:| No prior
school district
employment

PERSONNEL DEPARTMENT

STREET ADDRESS

CITY, STATE, ZIP

The named applicant is under consideration for a position in our district. The Legislature has determined that additional
safeguards are necessary in the hiring of school district employees to ensure the safety of Washington’s school children.
The individual whose name appears below has had previous employment with your organization. As a former employer,
we request you provide the information requested on this form within 20 business days as required by state law (RCW
28A.400). Sexual misconduct definitions are found in WAC 181-87 and WAC 181-88. Your assistance is appreciated.

APPLICANT'S NAME (FIRST, MIDDLE, LAST)

FULL NAME WHEN LAST EMPLOYED WITH ORGANIZATION

SOCIAL SECURITY NUMBER CERTIFICATE NO.

APPROXIMATE DATES OF EMPLOYMENT

POSITION(S)

| authorize you to release to the school/district listed above, all information related to any acts of sexual misconduct that
the school district has made a determination that there is sufficient information to conclude that the abuse or misconduct
occurred and that the abuse or misconduct resulted in the employee’s leaving his or her position at the school district.
Such information includes copies of all related documents, including any rebuttal documents, in personnel, investigative or
other files, in accordance with RCW 28A.400. | release the above employer and employees acting on behalf of the
employer from any liability for providing information described in this document.

Applicant Signature Date

This section to be completed by former school district employer(s) only.

[] No sexual misconduct materials were found. Was a complaint of sexual misconduct

[] Yes, sexual misconduct materials are available. filed with OSPI? [] Yes [] No
Please contact for more information.

] No record of employment

Former Employer Representative Signature Title Date

Employing School Receipt Date Received By

Return all completed information to:

SCHOOL DISTRICT

East Valley School District No. 361 Human Resources Office

ADDRESS PHONE

12325 East Grace Avenue  Spokane Valley 509-927-3219
STATE ZIP FAX

WA 99216 509-927-9503

FORM SPI 1588 (Rev. 4/06)




The East Valley School District is an equal opportunity employer that seeks qualified candidates who will
bring diversity to our work force. The goal of our Affirmative Action Plan is proportionate representation
of the entire community at all levels of the school district’s program.

For the purpose of effectively maintaining the district’s Affirmative Action Plan, we would appreciate your
providing the information below. This is entirely voluntary and will remain confidential. This information

will not be filed with or made part of your employment application.

Name

Date

Birth Date

Title of position applied for

PLEASE CHECK THE APPROPRIATE ITEMS IN EACH OF THE FOLLOWING
CATEGORIES:

SEX: Male Female

American Indian or Alaskan Native-A person having origins in any of the original
peoples of North America and who maintains cultural identification through tribal
affiliation or community recognition.

Asian or Pacific Islander-A person having origins in any of the original people of the
Far East, Southeast Asia, the Indian subcontinent, or the Pacific Islands. This area
includes, for example, China, Japan, Korea, the Philippine Islands, and Samoa.

Black, not of Hispanic Origin-A person having origins in any of the black racial
groups.

Hispanic-A person of Mexican, Puerto Rican, Cuban, Central or South American, or
other Spanish culture or origin, regardless of race.

White, not of Hispanic Origin-A person having origins in any of the original peoples
of Europe, North Africa, or the Middle East.

ARE YOU: DISABLED 0 VETERAN[O NON-VETERAN O VIETNAM VETERAN 0O ?

I do not wish to provide the information requested

Affirm Action.doc






