
Class cover letter 10.19.07 

East Valley School District No. 361 
12325 East Grace Avenue 

Spokane Valley, WA 99216 
(509) 927-3219 

 
 
 
 
 
Dear Classified Applicant: 
 
We appreciate your interest in a position with East Valley School District.  All application material is enclosed.  Please 
submit your completed application to Ray Stookey, Manager of Human Resources, East Valley School District #361, 
12325 East Grace Avenue, Spokane Valley, WA 99216. 
 
To be considered for employment a completed application must include: 

 East Valley School District Application Packet 
 Current Resume’ 
 Applicant Disclosure Statement 
 Letter(s) of Interest – please provide a letter for each position in which you are interested 
 Letters of Recommendation – two letters for each specific position 
 Confidential Character Reference Forms – at least two must be returned directly to the Manager of Human Resources 
 Sexual Misconduct Form – fill out one form for every school district you previously worked in and send it directly to the 

school district. 
 Affirmative Action Questionnaire – optional  

 
Each active and completed file is reviewed and the applicant evaluated.  Applicants who appear, by their qualifications, to 
best fit the needs of East Valley School District may be invited for a formal interview. 
 
Openings for all positions are on our web site at www.evsd.org. 
 
An offer of employment is given only by the Human Resources office and is subject to approval by the Board of 
Directors.  When hired, an employee must complete a fingerprint check by the Washington State Patrol (WSP) and the 
Federal Bureau of Investigation (FBI).  There is a fee for this service.  Only candidates recommended for employment 
will be required to meet the fingerprint requirement. 
 
Applications will remain in active statue for one year unless renewed at the written request of the applicant. 
 
Please direct any further questions to the Human Resources office (509) 927-3219. 
 
Sincerely, 
 
 
 
Ray Stookey 
Manager of Human Resources 
 
 
 
 
 
 









PLEASE COMPLETE THE AREAS RELATED TO THE POSITION FOR WHICH YOU ARE APPLYING 
 

EXPERIENCE 
 

Para Educator   Maintenance and Operations  
Working with children (elementary) _____ years exp.  Carpentry/General – Journey        yes/no _____ ____ years 
Working with children (secondary) _____ years exp.  Cabinetry ____ years 
Working with special needs children _____ years  Electrical – Journey                       yes/no _____ ____ years 
      Willing to feed and toilet? _____ yes/no  Electrical – License                       yes/no _____ ____ years 
     Able to lift 50 pounds? _____ yes/no  Painting – Journey                         yes/no _____ ____ years 
Keyboarding _____ w.p.m. _____ years exp.  Building Mechanic ____ years 
Computer operations experience _____ years       Plumbing – Journey                  yes/no _____ ____ years 
Basic bookkeeping experience _____ years       Locksmith ____ years 
Library experience _____ years       Glazier ____ years 
Multicultural experience _____ years       Floor Layer ____ years 
At-Risk students _____ years       Welding ____ years 
Current First Aid card _____ yes/no  HVAC-R – Journey                      yes/no _____ ____ years 
     If yes, expiration date: __________________   Steamfitting – Journey                  yes/no _____ ____ years 
        Heating ____ years 
Bookkeeper        Cooling ____ years 
Keyboarding ______ w.p.m. _____ years exp.  Boiler Operation ____ years 
Ten-key experience _____ years         License # ______________ I, II, III _____ ____ years 
Calculator experience _____ years  Safety Procedures ____ years 
Payroll experience _____ years  Locksmith ____ years 
Record/bookkeeping experience _____ years  Glazier ____ years 
Computer operation experience _____ years  Floor Layer ____ years 
   Welding ____ years 
Secretary   Warehouse ____ years 
Keyboarding _____ w.p.m. _____ years  Information Technology ____ years 
Shorthand/speedwriting _____ w.p.m. _____ years  Forklift Pallet Jacks ____ years 
Dictaphone/transcriber experience _____ years  Gardening (Professional) ____ years 
Computer operation experience _____ years  Blueprint Reading ____ years 
Record-keeping/filing experience _____ years  Building Codes  
Receptionist/telephone experience _____ years    
Supervisory experience _____ years  Food Service  
Working with student records and  transcripts _____ years  Able to lift minimum 25 pounds _____ yes/no 
Current First Aid card _____ yes/no  Able to bend and reach overhead _____ yes/no 
       Expiration date:  ______________________   Previous Institutional Food Service Experience _____ yes/no 
   Previous School Food Service Experience _____ yes/no 
Bus Drivers   Hepatitis A Vaccination 
Valid Washington Driver’s License _____ yes/no         1st Vaccine date: _____________________ _____ yes/no 
Commercial Driver’s License _____ yes/no         2nd Vaccine date:  ____________________ _____ yes/no 
Current first aid card _____ yes/no  Valid Food Handler’s Permit     _____ yes/no 
      Expiration date: _______________________           Expiration date: _____________________  
In-service Training Records _____ yes/no  Basic Nutrition Classes ___________________ _____ yes/no 
      Current and/or available _____ yes/no  Quantity Cooking Experience _____ yes/no 
      Location: _____________________________________________  Operating Commercial-size equipment? _____ yes/no 
School Bus Driver Physical Requirements _____ yes/no  Food Safety/Sanitation Class _____ yes/no 
   Available to work M-F on an on-call basis _____ yes/no 
Bus Driving Experience   List school food service experience on separate _____ yes/no 
     Date: _____________________________           page, including baking, cooking, etc.  
     Years: ____________________________     
     Hours: ___________________________     

 
 
 
NOTE:  In addition to responding to those areas which apply to this job opening, it is your 
responsibility to identify any additional specific skill/s or experience/s which will help to qualify you 
for this position.  Use a separate page, if necessary, for additional comments stating your reasons for 
feeling you are qualified for this position. 















 

 
 

  
 
 
 

 WASHINGTON STATE SEXUAL MISCONDUCT 
 DISCLOSURE RELEASE 
 
 (District Submits This Form to Previous School District Employer(s)) 

 
To: SCHOOL DISTRICT EMPLOYER 

      
 No prior 

school district 
employment 

PERSONNEL DEPARTMENT 

      
STREET ADDRESS 

      
 

CITY, STATE, ZIP 

      
 

 
The named applicant is under consideration for a position in our district.  The Legislature has determined that additional 
safeguards are necessary in the hiring of school district employees to ensure the safety of Washington’s school children.  
The individual whose name appears below has had previous employment with your organization.  As a former employer, 
we request you provide the information requested on this form within 20 business days as required by state law (RCW 
28A.400).  Sexual misconduct definitions are found in WAC 181-87 and WAC 181-88.  Your assistance is appreciated. 
 
APPLICANT’S NAME (FIRST, MIDDLE, LAST) 

      
FULL NAME WHEN LAST EMPLOYED WITH ORGANIZATION 

      
SOCIAL SECURITY NUMBER 

      

CERTIFICATE NO. 

      
APPROXIMATE DATES OF EMPLOYMENT 

      
POSITION(S) 

      

 
I authorize you to release to the school/district listed above, all information related to any acts of sexual misconduct that 
the school district has made a determination that there is sufficient information to conclude that the abuse or misconduct 
occurred and that the abuse or misconduct resulted in the employee’s leaving his or her position at the school district.  
Such information includes copies of all related documents, including any rebuttal documents, in personnel, investigative or 
other files, in accordance with RCW 28A.400.  I release the above employer and employees acting on behalf of the 
employer from any liability for providing information described in this document. 
 
 
         
Applicant Signature  Date 
 
 

This section to be completed by former school district employer(s) only. 
 

  No sexual misconduct materials were found.   Was a complaint of sexual misconduct 
  Yes, sexual misconduct materials are available.  filed with OSPI?  Yes  No 
  Please contact for more information.  
  No record of employment 
 
      
Former Employer Representative Signature  Title  Date    
 
 
Employing School Receipt Date        Received By            
 
 
Return all completed information to: 
 SCHOOL DISTRICT 

East Valley School District No. 361    Human Resources Office 
 ADDRESS 

12325 East Grace Avenue     Spokane Valley 

PHONE

  509-927-3219 

 STATE ZIP 

WA 99216 

FAX 

509-927-9503 

FORM SPI 1588 (Rev. 4/06) 






